CrnennajabHOCTh 46.02.01 /lokyMeHTAIIMOHHOE O0ecneYeHne VIIPABJICHU S
1 APXUBOBEACHHUE

®opma 00y4eHUsi: OUHAas

IIpoxo/kuTENILHOCTH 00yYeHHS -
Ha 0a3e 9 kitaccos - 2 roga 10 mecsieB

Bun punancupoBanus:
OrOKET/BHEOIOIKET

Honyyaemas KBajau(puKanus-.
CHELHUAINCT M0 JOKYMEHTAl[UOHHOMY
00ecTieUeHUI0 YIIPaBICHUS

Y apXHUBHOMY JIEITy

B coBpeMeHHOM HMH(POPMAIMOHHOM OOIIECTBE HEYKJIOHHO pacTeT
BOCTPEOOBAHHOCTb HA PHIHKE TPYy/1a CIIEHUAINCTOB, KOTOPbIE 00J1a/1al0T HaBbIKAMHU
B cepe TOKYMEHTAllMOHHOTO obOecrieueHus: W apxuBoBeneHus. Mubopmanus
U JIOKYMEHTBI — 3TO OCHOBa 1000 opranuzanuu. OT cekpeTapei, CrennaIiucToB
0 JJOKYMEHTOOOOPOTY U MHCIEKTOPOB OTAENOB KaJIpPOB 3a4acTyIO0 3aBUCHUT yCIeX
paboThl oduca.

JIOKYMEHTAIMOHHOE O0ECIeUeHUEe YIpPaBJICHUS U apXUBOBEICHHUE — 3TO
CIEUUAJbHOCTh, HANpPSAMYIO CBS3aHHasg C IIOMCKOM, aKKyMYJIHPOBaHUEM,
XpaHEHUeM, MpeICTaBICHNEeM HAKOIUIEHHON nH(pOopMaluu U JOKYMEHTOB. JlaHHas
cnenuanu3anus TpedyeT  YCHUAYMBOCTH, OTBETCTBEHHOCTH, AKKYpaTHOCTH,
COYETaHMsI KOMMYHHMKAaTUBHBIX U AHAIUTHYECKUX KadecTB. [Iporpamma mopoiiner
TEM, KTO XOpOILIO CTPYKTYpUPYET IOKYMEHTBI, JHOOUT MHOPSAAOK U IJIAaHUPYET
paboTtaTh B oucHOM chepe.

B pamkax nmporpammbl 00y4eHUs Bbl OJYYUTE 3HAHUSI OCHOB MEHEIKMEHTA,
npo(ecCHOHANIbHONM O3TUKU U JEJIOBOTO OOUIEHUS, METOAUKUA YIpaBJICHUA
NIEPCOHAJIOM.

[TomyunB cnenmanbHOCTh «JlOKyMEHTAaIMOHHOE OOeCrevyeHrue yIpaBIICHUs
U apXUBOBEACHHE» U 00J1a/1asi HAaBBIKAMH pabOThI C pa3HOCTOPOHHEH HHPOpMAITHEH,
BbINyCKHUKK ['BIIOY TIO "IIcKOBCKMI arpOTEXHUYECKUH KOJUIEIXK" MOTYT
paboTaTh  apXuBapHUycaMu,  JEJIONPOU3BOAUTENSIMU,  CIECHUATMCTaMU |
MHCIIEKTOpaMHU OTJelNa KaJpoB B JIOOBIX OpraHM3alMsIX ropoja U opraHax
CaMOYTIPABJIEHNUs, a TAKXKE B TOCYJAPCTBEHHBIX apXUBAX, APXUBAX MPOMBIIIJIEHHBIX
MPEANPUATUNA, PAZIUYHBIX YUPEKICHUN.

XopoIuii CrielHaIuCT B TaHHOM chepe Ha BEC 30J10Ta B JIIDOOM OpraHu3allui.



